Instructions for Completing the Budget
1. The costs/budget section of the application should be fully supported by cost and pricing data adequate to establish the reasonableness.

2. Applications should include budget with an accompanying budget narrative that explains in detail the total costs of implementation for the activity being proposed. All budget items must be broken out by period and financial category (e.g., training, monitoring and evaluation, etc.).  The budget should include whatever supplemental/supporting schedules may be necessary to itemize and support each item of proposed costs. The application should provide the basis for costs and how they were derived with detailed calculations for direct labor, fringe benefits, consultant fees, travel and per diem, other direct costs and according to the following guidelines:

Labor Costs

Direct Labor
Direct salaries and wages for each period of the activity must be in accordance with the organization's established personnel policies. The narrative should include a level of effort analysis specifying personnel, rate of compensation and amount of time proposed on the activity.

Consultants’ fees

The budget should specify all consultants to be used within the activity, their rate of compensation, amount of time proposed on the activity and the total costs.

      Other Direct Costs

      Travel and Per Diem

The narrative must indicate number of expected trips for all personnel and the estimated unit cost for each. For each proposed trip, specify the origin and destination, duration of travel, and number of individuals traveling. Proposed per diem rates must be in accordance with the applicant's established policies and practices, representative of actual market costs and which have been uniformly applied to USAID financed and/or other activities of the applicant. If the applicant does not have such policies and practices in place, the maximum allowable rates authorized will be USAID per USAID per diem rates may be found on the web at http://www.state.gov/m/a/als/prdm/2003/17019.htm#rates.
Non Expendable Equipment

Non expendable equipment is defined as tangible property which has a useful life of more than one year and an acquisition cost of US$ 5,000 (or the Kenya Shillings equivalent) or more, unless so, applicant's established policy has set the value of non expendable equipment at a lower value amount. Specify quantities and unit cost.

      Trainings & Workshops


The budget should specify the number of workshops, proposed venues and unit costs.

      Other Direct Costs

These costs could include my miscellaneous costs such as communications, report preparation costs, medical exams and inoculations, insurance (other than the applicants normal coverage), etc. The narrative, or supporting schedule should provide a complete breakdown and supporting documents for each such other direct costs.
The Budget Narrative
The budget MUST be accompanied by a narrative description of your projected costs. The rationale for costs included should be clearly described. Below are issues that should be addressed in the narrative:
· The narrative must indicate the amount and timing of funding, and how proposed expenses are directly linked to workplan activities.

· It must list proposed cost sharing amounts and sources, indicating whether other donor or external financing will be applied

· It must list amounts by sources of donor and concessional funding (grants, in-kind contributions), including USAID

· It must indicate the percentage of the institution's revenues that are commercially funded (i.e. client fees, sales of products etc ) should be clearly described.

3. KDSCP will only pay for costs that can be directly attributed to activities proposed. Indirect costs MUST not be included. The applicant may leave a budget line item at zero where costs within that line item are not applicable.
4. Cost share amounts should be indicated in the cost share column. Where the cost share is "in-kind", the basis of valuation must be detailed in the budget narrative.
5. Non-adherence to any of these instructions may lead to disqualification of the applicant.

BUDGET SUMMARY

APPLICANT NAME:

KDSCP CONTRACT NUMBER:   623-C-00-08-00020-00

ACTIVITY NAME:  

ACTIVITY PERIOD:

	 
	KDSCP
	COST SHARE
	TOTAL PROJECT

	 
	BUDGET
	BUDGET
	BUDGET

	BUDGET LINE CATEGORIES
	TOTALS
	TOTALS
	TOTALS

	Direct Labor & TA
	 
	 
	 

	Direct Labor
	 Kshs                       -   
	 Kshs                        -   
	 Kshs                    -   

	Consultants fees
	 Kshs                       -   
	 Kshs                        -   
	 Kshs                    -   

	Subtotal Direct Labor & TA
	 Kshs                      -   
	 Kshs                        -   
	 Kshs                   -   

	Other Costs
	 
	 
	 

	Travel, transport and per diem
	 Kshs                       -   
	 Kshs                        -   
	 Kshs                    -   

	Non-expendable equipment
	 Kshs                       -   
	 Kshs                        -   
	 Kshs                    -   

	Training-Workshops
	 Kshs                       -   
	 Kshs                        -   
	 Kshs                    -   

	Other Direct Costs
	 Kshs                       -   
	 Kshs                        -   
	 Kshs                    -   

	Subtotal Other Costs
	 Kshs                      -   
	 Kshs                        -   
	 Kshs                   -   

	Total
	 Kshs                       -   
	 Kshs                        -   
	 Kshs                    -   


